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FINAL 2O1O COMMAND PERFORMANCE REVIEW OF THE
MORONGO BASIN AREA

I am issuing this final performance review report of the Morongo Basin Area pursuant to
Government Code (GC) $13887, the Califomia Highway Patrol (CHP) Audit Charter and CHP
Audit Plan. The review focused on the operations of the command related to arest reports,
evidence and property, officer's monthly activity forms, manager and supervisor evaluations,
ride-along program, special duty positions, unusual occurence 1og, subpoenas and court
attendance, daily field reports, secondary employment documentation for employees,
inconsistent and incompatible activities statement documentation, and the maintenance of
substance abuse kits.

The inspection findings for the Morongo Basin Area are as follows:

l. One of 20 (five percent), of the evidence numbers inspected containing a gun had a
significant span of time between the date the offrcer booked the item and the date the
evidence offlrcer received the item. Item E20090106 had a span of 24 calendar days.
Note: Moderate to high rßk

2. The Performance Appraisal, CHP 1185, for one sergeant in2009 and another sergeant in
2008, were not completed by the Area commander within 60 days following the end of
the calendar year.

3. The Area commander signed one performance appraisal for a sergeant, CHP 118S, for
2009 and 2008 as both the rater and reviewer.

4. The School Bus Offrcer/Coordinator's (SBOC) Monthly Activity Report, School Pupil
and Farm Labor Safety form, CHP 100E, was not reviewed and signed by a supervisor
each month.
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- 5. The Area did not use the correct procedure to void a Vehicle Identifrcation Number
(VIN) label in 1997. The VIN plate was cut in two pieces and across the control number
instead of into three pieces as required by policy.

The Morongo Basin Area commander agreed with the findings, and has taken corrective action
to improve command operations. The commander's response is attached and is incorporated into
this final report.

In accordance with the International Standards þr the Professional Practice of Internal Auditing
and Govemment Code $13887 (a) (2), this report, the response, and any follow-up
documentation is intended for the Office of the Commissioner; Assistant Commissioner, Field;
Office of Inspector General; Offrce of Legal Affairs; and Inland Division. Please note this report
restriction is not meant to limit distribution of the report, which is a matter of public record
pursuant to GC $6250 et seq. In accordance with the Govemor's Executive Order 5-20-09 to
increase government transparency this report will be posted on the CHP internet website, and on
the Office of the Governor's webpage, located on the State Government website.

Inland Division has reviewed the response submitted by the Morongo Basin Area and agreed
with the Area commander. As a result, no further reporting is required and the matter is
considered closed.

The Office of Inspector General would like to thank the management and staff of the Morongo
Basin Area for their cooperation during the inspection.

If you have any questions, or ars in need of additional information, please contact me or
Lieutenant Paul Schroeder at (951) 486-2829.

Attachment

cc: Assistant Commissioner, Field
Morongo Basin Area
Inland Division
Ofüce of Legal Affairs
Office of Inspector General

R. J. JON tain
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Offìce of Inspector General

DEPARTMENT OF CALIFORNIA HIGITWAY PATROL
Morongo Basin Area

870.t2s43.t3906

RESPONSE TO DRAFT MORONGO BASIN AREA COMMAND
PERFORMANCE REVIEW REPORT

This memorandum is intended to serve as the written response to the drafÌ command
performance review report of the Morongo Basin Area as required by the Office of Assistant
Commissioner, Inspector General's memorandum dated August 25,2010,

FINDINGS REOUIRING FOLLOW-UP:

Finding I - Agree. The Morongo Basin Area had one firearm booked into evidence which had

a24 day span before the evidence officer received the item. This was a result of the evidence

officer being on vacation and the back up officer not having a key to the evidence room. The
Morongo Basin acknowledges the need for expedited reception of items placed into evidence.

As a resolution, the evidence officer has provided the back up officer with the key to the
evidence room during his scheduled vacations and extended absences, The back up officer has

received the evidence items in the absence of the primary evidence officer, thus alleviating the

extended time taken to receive booked items,

Finding 2 - Agree. The Performance Appraisal, CHP I l8S, for one sergeant for 2009 and

another for 2008 were not completed by the Area Commander within 60 days following the end

of the calendar year. The Morongo Basin Area's Commander was out of state dealing with the

terminal illness and subsequent death of his mother within the first 60 days of 2010, thus
impacting the completion of one CHP I l85 for 2009. The Area Commander was not the

commander of the Morongo Basin Area during the first 60 days of 2009. The Morongo Basin
Area recognizes the importance of accurate and timely submission of employee evaluations. The

Morongo Basin Area Commander will ensure adequate time to complete these appraisals.

Finding 3 - Agrcc. 'fhe Ârea Comrnander signecl one sergeant's performance appraisal (CFIP

I l8S) as both the rater and the reviewer. l'he Moro¡rgo llasin Area Commander admits that the

signature in the reviewer's box was atì unintentional erro¡'. '[he Morongo Basin Area
Commander undcrstands the importance of proper review o[ the documents lilreoccun'ence. j]!l
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Finding 4 - Agree. The School Bus Off,rcer/Coordinator's (SBOC) Monthly Activity Report,
School Pupil and Farm Labor Safety form (CHP 100E) is not reviewed and signed by a
supervisor each month, The supervisor overseeing the SBOC received the SBOC's CHP l00E
by email and reviewed the document on a monthly basis; however the SBOC was not providing a

hard copy to be signed and filed. The supervisor of the SBOC now requires the SBOC to
provide the hard copy of the CHP 100E monthly for review, signatures and filing.

Finding 5 - Agree. The Area did not use the correct procedure to void a Vehicle Identihcation
Number (Vf$ label in 1997. The VIN plate was cut into two pieces and across the control
number instead of into three pieces as required by policy. The Morongo Basin Area is aware of
the importance to properly rrói¿ VN plates. The Area's cunent VIN Officer is awarè of the
proper procedure to void a VIN plate and will prevent a reoccurrence,

Questions regarding this response may be directed to Lieutenant Tompkins via e-mail at

ttompkins@chp.ca.gov_or by telephone at (760) 366-3707,

/------->-L

cc:

T. W. îOMP K-tN S,.-Li dutenant
Commander

Office of the Assistant
Inland Division

Commissioner, Field



OFF'ICE OF
il\SPECTOR GENERAL

2OIO MORONGO BASIN AREA
PERFORMAI{CE REVIE\il

(Original)



2O1O MORONGO BASIN AREÅ
PERF'ORII{ÀNCE REVTETry





STATE OF CALIFORNIA
DEPARTMENT OF CAUFORNIA HIGHWAY PATROL

COMMAND INSPECTIONS PROGRAM
EXCEPTIONS DOCUMENT

Page 1 of 12

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the

chapternumberoftheinspectionintheChaþterlnspectionnumber. Under"Forwardto:"enterthenextlevel ofcommandwherethe
document shall be routed lo and ¡ls due date. This document shall be utilized to document innovative practices, suggestions for
statewide improvement, identified defìciencies, and corrective action plans, A CHP 51 Memorandum may be used if additional space
is required,

I Corrective Act¡on Plan lncluded 
I

TYPE OF INSPECTION

! Division Level n Command Level

X Executive Office Level

Follow-up Required:

Xves nto

Total hours expended on the
inspection:

36 hours

Forward to:

Office of lnspector General

Due Date:

fl Attachments lncluded

0412812009 - 05/31 /201 0

1 2Jci1 t 2oos= 16 ß1720 1 o- -'
0 1 /0 1-l2 0 0 6 - o sli t 7zo t o

o-oto7zooe - osi s1r2oì Ó -

1 2t o'1 t zoos - q-ÞlQ1¿?g 1 o .
1210112009 - 05/3'1i 201 0

I 2101 12009 - 05/31 /201 0

"Current

The Office of lnspector General (OlG) conducted a performance review of the Morongo Basin Area,

The review team arrived on Tuesday, July 6, 2010, and completed their work on Thursday, July 8,

2O1O. The following inspectors worked the corresponding hours as indicated below:

Sergeant R. A. Mendez, #15096

Sergeant J-P Hannum, #1 6163

Total Hours

The review team used the methodology described al http://home.chp,ca.qov/acinspgen/oiand
examined 13 separate topics. The time period utilized differed in relation to the topic examined. The
following topics and dates are indicated below:

--¡6-ñ I /2009 - 0 5/3 t no rc'

36

¡2
i3[+
ls¡'r6
f-T

Evidencei Property
M o n !h I y Ac tivjly - Of.fl c e rl 9 _E vq lq,eJ Lg4 I n-ct i v ity S u¡n r¡¡qy-,1¡1el o o

Evalualions - Supervisors qnd Ma¡¡qg_g¡¡
Rlde-{lo¡g_f fqgfgm
Spç_q1ql Du t¡r Positions
Rolalion of Special Duty f_ositions
Unusual Occurrence Log

_Subpoenas and Cou¡t Attendance
D_aily_ f 1_elQ. Rgpgr!, çHP 41q
Nollge to Engagq in Secondary Employment, C_HP 3'lB

12, Receipt of lnconsistent and lncompatible
Activities Statement, CHP 18

13. Substance Abuse Kits

j

l

l

_l
I

01/01/2008 -o5ti1ttolo
oi lov2ooe -b5t¡t rzol'0.
tztottzoog - 0513ïi 2010
1z01-tzo}g - os¡st lzot 0t_ _9i lo

11.
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FINDINGS REQUIRING FOLLOW.UP

1. One of 20 (5 percent), of the evidence numbers inspected containing a gun had a slgnificant
span of time between the date the officer booked the item and the date the evidence officer
received the item, ltem E20090106 had a span of 24 calendar days,

IVofe; Moderate to high rlsk

2. The Performance Appraisal, CHP 118S, for one sergeant in 2009 and another sergeant for 2008
were not completed by the Area Commander within 60 days following the end of the calendar
year.

3. The Area commander signed one sergeant's performance appraisals (CHP 1 18S) for 2009 and
2008 as both the rater and reviewer.

4. The School Bus Officer/Coordinator's (SBOC) Monthly Activity Report, School Pupil and Farm
Labor Safety form (CHF 100E) is not reviewod and slgned by a supervisor each month'

5. The Area did not use the correct procedure to void a Vehicle ldentification Number (VlN) label in
1997. The VIN plate was cut in two pieces and across the control number instead of into three
pieces as required by policy,

ARREST REPORTS

Objective:

o Review of the articulable facts of probable cause related to arrest reports for Penal Code
sections 148(aX1 ) and 647(f) anests in order to ensure adherence to departmental policy

and pertinent laws. Assess the application of associated departmental policy and

compliance by Department employees,

Findings:

o None.

CrlP 6804 lRev 02l)9) OPI 010
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-cóñlmänã: l- o¡vlston,

Mqr.ongo Basin I tntand
lnspected by:

Divísion

-Se_rseant_s_,8,4. 
Men_dez ajd J-P Flanngm

Obse¡vations:

o The Area had a total of 337 anest reports during the review period, Five arrest reports
were for 1a8(aX1) PC and five were for 647(f) PC. The combined 148(a)(1) PC and
647(f) PC arrests repoils accounted'Íor 1.5o/o of all arrestsforthe review period,

. All five 148(a)(1 ) PC arrest reports revlewed were filed by the District Attorney. One is
pending disposition, three had a final disposition of guilty and one was rejected for
prosecution,

. All five 647(f) PC arrest reports reviewed were filed by the District Attorney. Two cases
are pending disposition and three had a final disposition of guilty.

EVIDENCE / PROPERW

Objective:

. Review and sample evidence/property focusing on drugs, guns, and money entering the
evidence system from the time of the last Evidence lnspection conducted by the OIG to
the time of this review to verify the command is in compliance with applicable
departmental policy and to ensure the continued integrity of the evidence/property
system.

Findings:

r One of 20 (5 percent), of the evidence numbers inspected containing a gun had a

significant span of time between the date the officer booked the item and the date the
evidence officer received the item. ltem E20090106 had a span of 24 calandar days.
The Evidence Officer was on vacation and the back-up evidence officer did not have a

key to access the evidence room or temporary locker to remove the item from the
temporary locker.

Note: Moderate to high risk

Observatlons:

¡ The evidence room security log was reviewed and it is being utilized according to current
pollcy.

. Evidence is malntained according to policy, All items identified for inspection were
located and quarterly audÍts are being conducted. The Area has conducted five quarterly

audits since the last inspection conducted by the Office of lnspector General on
April 28, 2009.

CHP 6804 (Rev 02.09) OPI 010
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All items located containing controlled substances reflected both gross and net weights
on the CHP 36 Evidence/Property ReceipURepoil, the CHP 368 Evldence/Property Log

and in the Area lnformation System (AlS).

All CHP 36 forms for items contain¡ng guns had the required documentation.

All CHP 36 forms inspected containing currency documented two persons counting the
money.

MONTHLY ACTIVITY. OFFICER'S EVALUATION / ACTIVIW SUMMARY. CHP 1OO

ObJectlve:

. Review the CHP 100, Monthly Activity forms to verify processing at all levels is being
completed timely and in accordance with applicable policy and Standard Operating
Procedu res (SO P) for perfo rma nce com ments/ratings.

Findings:

. None.

Observations:

r Eight out of 20 (40 percent), of the CHP 100 forms reviewed did not contain the initials of
a supervisor indicating a 15 day review had been completed'

. The Area's SOP outlines procedures for the timely completion of CHP 100, Officer's
Evaluation/Activity Summary forms.

EVALUATIONS - SUPERVISORS AND MANAGERS

Objective:

. Review supervisor's and manager's evaluations for timeliness and to ensure they are

being completed as directed by applicable policy,

Findings:

. The Perfonnance Appraisal, CHP 118S, for one sergeant for 2009 and another sergeant
for 2008 were not completed by the Area Commander within 60 days following the end of
the calendar year,

cHP 680A (Rev. 02'0s) OPr 010
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. The Area commander signed one sergeant's performance appraisals (CHP 118S) for

2009 and 2008 as both the rater and reviewer.

Observations:

o The Area's SOP outlines procedures for the timely completlon of CHP 112, Management
Summary Forms,

. Completed CHP 112 forms for supervisors are being kept in the commander's office-

e All CHP 112 forms reviewed were completed as directed by applicable policy.

RIDE.ALONG PROGRAM

Objective:

. Revlew and evaluate the application of departmental policy including local SOP for civilian

ride-alongs. Verifytheuseof the CHP42S,ReleaseandWaiverof Liabilityfolmtg
ensure aõcuracy ãnd consistency in support of the effort to increase safety and reduce

liability, Revlew pertinent documents and systems to verify that supervisors are

co nd u cting quarterly ride-a longs with Officers,

Findings:

¡ None.

Observations:

Alltwenty CHP 428, Release and Waiver of Liability forms evaluated did not reflect the

purpose of the civilian ride-along.

The Area developed a comprehensive supervisory ride-along rating sheet for officers.

Some of the ratirig sheet's contents are based on the Collislon Avoidance Tactics listed in

HPM 10.6, Occupãtional Safety Manual, The officers are evaluated based on the
following categories: Pre-drlving, General Driving Habits (Surface Streets), General

*r:åir:ir"if ii:i"'ifålläiiFlkl;,'
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SPECIAL DUTY POSITIONS

Objective:

Command:

MorongqBastf
lnspecled byi

_9erS99!!s R,{,!1e¡!ez srld ,l-.P Hannum-.-

o Review functions of the VIN Officer, School Bus Officer/Coordinator (SBOC)' and Tow

Otficer. Verify these positions are adm¡nlstered effectively in accordance with

departmental policy, 'ibest practices," and SOP to verify departmental value along wlth

system integrity.

Flndings:

. The School Bus Officer/Coordinato/s (SBOC) Monthly Activity Report, School Pupil and

Farm Labor Safety (CHP 100E) is not ieviewed and signed by a supervisor each month'

The SBOC comptêtàs the CHP'100E electronically and emails the completed form to the

lnland Division SBOC and the Area SBOC's supervisor concurrently. Slgned copies of
the CHP 100E are not maintained bythe SBOC orthe SBOC's supervisor'

. The Area did not use the correct procedure to void a vehicle identification number (VlN)
plate in 1997. The VIN plate was cut in two pieces and across the control number instead

of into three pieces as required by policy.

Observations:

. One officer holds the position of VIN Officer, Al Officer, Evidence Officer, and MVARS

coordinator. This same officer is also the back-up Tow Otficer, SBOC, and Front Desk

Officer.

. One officer holds the position of SBOC and Tow Officer. This same officer is also the

back-up Al Review and Court Officer.

. One otficer holds the position of Court and Front Desk officer, This officer is also the

back-up VIN and Evidence Officer.

o The Area has SOP for the duties related to the VIN Offiôer and procedures for voiding

VIN labels.

. The Area utilizes the CHP 974, Monthly lnventory Control Replacement form when

requesting VIN labels or rivets from Field Support Section.

. The back-up VIN Officer does not possess a second set of keys to the locked

drawer/cabinet where the VIN labels are kept. A spare key is maintained in a locked key

box located in the Sergeant's office.

cHP e80^ lRev C2{9ì OPI 010
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. The Area has SOP for the duties of the SBOC.

¡ The back-up SBOC Officer does not possess a second set of keys to access the locked

CHP speciâl certificates and tests.' A spare key ls rnaintained in a locked key box located

in the Sergeant's office,

. The Area has SOP for the duties of the Tow Offlcer.

. The Area did not have a roster of attendees for the last annual open enrollment meeting

with tow companies, which was held on May 18, 2010. The last meeting was attended by

the Area Commander and his staff and a public safety dispatch supervisor.

ROTATTON pF SPECTAL DUTY POSTTIONS

Objective:

o Review selection criteria, staffing levels, assignments, and rotation to evaluate the tenure

of the current position holders añd adequacy of SOP to address the duration and

distribution of these positions.

Findlngs:

. None.

Observations:

o The Area has SOP establishing a maximum time (five years) officers can remain in

special duty positions, Officers assigned to special duty positions are being rotated

accordlng to the established SOP guidelines.

. The special duty positions have been occupied by the current officer for the following time
periods:

o The current SBOC has been in the position for two yearc.

o The current VIN Offlcer has been in the position for two years.

o The current Tow Officer has been in the position for two years.

o The Al Review Officer has been in the position for two years.

o The current Court Otflcer has been in the position for seven months.

o The current Evidence Officer has be'en in the position for two years'

CHP 6E0A lRev 02-09) OPI 010
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o The current Front Desk Officer has been in the positlon for seven months.

UNUSUAL OCCURRENCE LOG

Objective:

o Review 20, twenty-four hour periods during the review period and evaluate for accuracy,

timeliness, and cónsístency in accordance with SOP, "best practices," and departmental
policy.

Findings:

r None.

Observations:

o The Area has SOP to ensure personnelfollow notification policies and procedures,

¡ Thê Area documents high profile/threshold incidents, daily briefings, and employees
requesting sick leave in tne unusual occurrence log. The log is maintained using a

Microsoft Access database and can only be accessed by sergeants and/or the
Commander.

SUBPOENAS AND COURT ATTENDANCE

Objective:

. Review 20 total subpoenas and evaluAte local procedures to verify compliance with laws

and deparlmental policy to determine the efiectiveness of the system and court
attendance of departmental employees.

Findings:

. None.

Observations:

. The sergeants regularly attend court to ensúre the officers attend their scheduled court

ñg the proper attire, ny, and displa-y the
. lnis is documente 112 and the officer's

fails to attend court, this issue with the

CHP 6804 (R3v 02-09) OP¡ 010
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officer and the appropriate action is taken. The local court does not notify the Area of
missed appearances by officers,

. Two out of 20 (10 percent), of the CHP 415 forms reviewed lacked documentation for final

disposition of tile iase. tt¡s information is considered "best practice" and should include

court name, case number, defendant's name, charge, and final disposition.

. The Gourt Officer uses AIS to track and document the final disposition of criminal cases

(misdemeanors and felonies), The Court Officer checks the San Bernardino County

òuperior CouÉ website every two weeks on pending cases and updates AIS accordingly,

DAILY FIELD REPORT. CHP 415

Objective:

¡ Review and evaluate 20 calls for serv
incidents in the previous six months t
effectiveness of the documentation p

timeliness in which traffic collisions a

Findings:

. None,

Observations:

. Two of 20 (10 percent), of the CAD log entries containing non-injury motor vehicle traffic

collisions were documented as "ADV" on the officer's CHP 415s.

. All 20 CHP 415 forms reviewed documented the officer responding to traffic collisions.

¡ A traffic collision report was taken, documented, and reconciled with entries located in

Af S for 17 of the 20 tratfic collision responses reviewed.

o Sixty eíght collision investigations/reports were taken during the review period and 66

(92 þerðent), were made available to the public within eight working days.

¡ All of the arrests documented on the reviewed CHP 415 forms were entered into AIS'

o Six of 20 (30 percent), of the CHP 415 forms reviewed did not conectly document verbal

wamings iVeiOat), T'he Verbal entries did not contain either the driver license number of

the violator and/or the reason for the contact.

CHP ûß04 [Ree 02.0sì OPI 0!0
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o Two of 20 (10 percent), of the CHP 415 forms reviewed did not correctly document
motorist services, The entries did not contain the vehicle information,

o One of 20 (5 percent), of the CHP 415 forms reviewed did not correctly document aid to
disabled motorists, The entries did not contain the vehicle information.

. None of the CHP 415's reviewed for this category contain CHP 422 entries

NOTICE TO ENGAGE IN SECONDARY EMPLOYMENT, CHP I8

ObJective:

. Review forms in conjunction with the associated logs and selected personnelfiles
focusing on accuracy, timeliness, and compliance with applicable policy to reduce
departmental llability resulting from potentlal conflicts of interest,

Findings:

o None,

Observations:

. The Area has one employee with active secondary employment documentation on file,
The documentation is complete and in compliance with policy.

RECEIPT OF INCONSISTENT AND INCOMPATIB-LE ACTIVITIES STATEMENT. CHP 18

Obfectlve:

. Review completion of forms and verify the form revision date to ensure compliance with
departrnental policy.

Findings:

o None.

07/06/1 0 . 07/08/1 0
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Command:

M_orgqgo
lnspected by:

!q_e!!!9 3 A,_!49!deU_€!9 J-P Hq¡¡q¡_

Observations:

r All ten personnel tiles inspected contained a signed CHP 18 form with the most current
revision date.

SUBSTANCE ABUSE KITS

Objective:

. Review the substance abuse kits and determlne the availability, expiration date, and' 
security of the klts as required by departmental policy.

Findings:

¡ None.

Obseruations:

. The two Kroll Substance Abuse Kits were inspected and found to be in good condition,
containing the applicable items, and maintained in a secure area accessible to all
supervisors.

easin I

Dlvlslon:

lnland Division

CHP680A (Rcv 02{91 OPI 010
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[-comnra;a -l 
Divtsioni- 

--
I Moronqo Basin I lnland Division

i ;Bfrerlm-

Please provide response in the form of a CHP 51, MEMORANDUM.

I lnspector s commentsJ Shall address non concurrence by Commander (e.g., findings revised, findings unchanged, etc.)

ulred Actlon¡

orrective Action Plan/Timeli ne

Please provide response in the form of a CHP 51, MEMORANDUM.

! employee would like to discuss lhis report
with the reviewer.

(See HPM 9.1, ChapterS, forappeal r¡rocedures.)

I Commander's Signature:

Reviewer discussed
employee.
Concur

this report w¡th the

n oo not concur

cHP 6804 (R€v 0249) OPI 010
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ñ;ñã*;,;;;;"*i-",J;r;';"r;;il;i:,i":oiii.=ilñ;;ñ;=...J;ñ;;;=:
applicable legal statutes, or defìciencies noted in the review shall be commented on via the "Remarks" sect¡on. Additionally, such
discrepancies and/or deficiencies shall be documented on an Excsptlons Document and addressed to the next fevel of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) laken, lf this fo¡m is used as a Follow-up
lnspection, the "Follow-up lnspectíon" box shall be marked and only deficient ltems need to be re-inspected.

.')-- ->/ r
Commander's Signature:

! Follow-up lnspection

: A "Yes' response
utilized for

peÉa

Gonsider the followlng when revlewlng arrest reports:

"Probable cause to arrest ls a set of facts that would Gause an officer or cltizen of slmilar tralnlng and expêrlonce of
the arrestlng offlcer or cltlzen to form an honost and strong bellef that the lndlvldual has ,commltted a crlme' based
on the totallly of the clrcumstances."

"Rsasonable suspfcion ls a sel of speclfic and articulable facts that leade an officer to reasonably belleve that a
crime ls occurrlng, ls about to occur, or has occurred, and that the percon detalned is connected to that actlvlty
whlch ls crlmlnal in nature, A detentlon ls an exeñlon of authorlty that ls someth¡ng lees than a full arrest, but more
substantlal than a simple contact or conBenEual encounler."

Reference: HPM 81,5, Drugs Program Manual, Ghapter l
G.O. 100.91. Search and Seizure

Remarks:

[J Executive Office Level

Follow-up Required:

EYes DNo

arrests for 148(a)(1 ) PC. Of the reports
reviewed, determine the total arrests (and the
pgrceftggeL!¡tir p! for.

3. For the determined time period, how many
647(f) PC arrests did Area personnel make?

4. ldentify the individual who has made the most
arrests for 647(f) PC. Of the reports reviewed,
determine the total arrests (and the percentage)

_this employee iq¡e9pg¡sjþle fo_¡

5. For the determined time period, what percentage
of the total number of arrests were for l a8(a)(1)
PC and 642(Q P9?_

/r,/'o

Remarts: There was one offìcer, lD series of
19000 who msde two of the 5 arrest rsports
revlewed

Romarks: Review period was pushed back to
one year prior to the ¡nspector's arrival and no

Remarks: Five anests were made by fìve
differenl offlcers

Remarks: 1.5 percent (10 of 337 (otâl arrÊsts)

CHP6SlH (Rev 12{9) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

GOM MAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

6, Are supervisors slgnlng page one of the reports,
verifying they are reviewing the reports for
content, compliance with policy, and accuracy
prior to filing the report with the court or district
altor¡9y3

7. After examining the chronology of events in the
arrest reporl narrative, were the rights of the
arrestee honored by not being asked
lncrimlnating questions prior to being Mirandized
or being asked questlons related to the crime

_ after tlev invoked their Miranda rights? _
8. Does the arrest report artlculate the officer's

99!1u rc_ø aryliqpgly/ e v i d e rl q_e_?

9, Does the arrest report articulate a legal basis to
seize items taken?

10. Of the reports selected for review, how many
resulted in a conviction?

1 1 . For each arrest report inspecled and related to
the charge(s) of 1a8(aX1) PC or 647(f) PC, are
the conclusions of the arresting officer supported
by articulated facts to support the arrest?

Cnnnhrsinns

Assaultve Specifìc verbal threats or statements,
furtive movements, boxer's or fìghting
stance, rapidly closed distance, clinched
fists, lunged or grabbed at ofl¡cer,
scanning the area.

Non-Compllant Specltc stat€menls such as "l'm not
golng to Jall", lgno¡ed commands, acted
contrary lo commandg, walked away,
illogic€l responses.

Resistant Pulled away, tolded arms, became rigid,
attempted to hid6, unresponslve to
physical foroe,

Matched Height, weight, clothlng, gender, race, hair
doscriptlon color. vehicle description, diroction ol

travel.

Offìcer Safety Weapons, physical s¡ze, puttlng hands ln
pockets, char€cter¡stics ol being atmed,
proxlmity lo weapons, time of day.

Area Number and type of arrests, personal
observatlons, cltizen's com plainls,
stalistics.

Suspicious activity Unusual appearance for area (heavy coat
in summer), unprovoked fight, looking ln
vehlcles.

i

I

I

It

CHP 6ðlH fRov 12{0) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

ls the "Chain section ol the
36, Evidence/Property ReceipVReport, completed

. __-lqr_ qll_rn gyg¡¡e_n ts of the ev idence/propsrty? __
13, Are the net and gross weights of controlled

substances or suspectod controlled substances
recorded on the CHP 36 and CHP 368,
Evidence/Property Log, and in the Area
lnformation Sygte!(Als)? _

14. Do the CHP 36 forms contain an officer-in-charge
or supervisor's signature, date, or initials,
indicating the document and/or the evidence had
been reviewed for compllançe?_ -___ -__

T5. D oeitñ è e úi¿ en ce s u pervisor Co-ñd uõf q uã rte rty
inspections and annual inventories of the
evidence/property system, placing an emphasis
on guns, drugs, and money, while following the
procedures outlined in HPM 70.1, Evidence

.__Mg¡!at?_
16. Were all items associated with the evidence

numbers selected for inspection located?
17. Are itemì con-sístingrcf guns, drugs, and/or

money belng routlnely purged as set forth in
HPM 70,1 , Evidence Manual?

18. Does the commander eñsure ev¡¿encelprop-erty
is not left in temporary lockers more than one
day, excluding weekends and holidays?

calendar month of the vear?-- 
23, During the period being recorded on the CHP

100 form, is the form accessible to both the
officer alg _gupgrvl!g!(s)? _

El Yes

I Yes

I Yes

El Yes

$ Yes

I Yes

fl Yes

I Yes

E Yes

El Yes

E rule

true

Remarks:

Remarks:

E N/A Remarks:

E ¡lle Remarks:

E NiA

E N/A

Remarks:

Remarks:

R€morks: On€ out of 20 evldence ilems was
booked on 12118109, the Sergeant and
Evidence Officer (EO) did not sign the CHP 36
until 1/11/10 (24 days). The EO statod he was
on vac€tion and was under the lmpression he is
supposed to maintaln possegg¡on of the kêys al
all lìmes. The spare koy is sealed and secured
ln the commander's offlce and lt was hls

underslanding that accesslng the sPar€ key
would require a CHP 51 a reason every
tlm

Remarks:

E N/A

û l,tlR Remarks:

proactive involvement with their Area's I Yes

___gyrdencg/property s$ try
20. lf necessary, has the commander taken proactive

steps to meet with the district attorney(s) to
coordinate and improve the purging process of
evidence items?

to Pereonnel'e revlew
ls the v
Summary being utilized by all officers regardless E Yes ENo

22. Are offìcers completing ã Clp 100 form for eaìh

il;
O Hl¡

E N/A

R€mark6:

Remarks:

Remarks:

ENo

úno

ENo

ENo

E tlo

Eruo

úNo

ENo

ElNo

nNo

E ¡to

CHP 08 1 H (Rcv ì 2{9) OPI 01 0



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKUST

Are 15 day reviews being conducted by
supervisors on the CHP 100 forms?

25. During the end of lhe month review, are all
applicable crilical task ratings being completed by

_ the qqp-qry!9o(s)3_ _ _
26. Are critical task ratings of "Excellent" or "Needs

lmprovement" supported with comments by the

_ ¡gpervqg_Ldocumented on the _
27. Does the command's Standard Operating

Procedures (SOP)outline procedures for the

-- lrme_ly_seqp_letrerg_çlql_qff9lms1 ___
28. Are allsignature blocks on the CHP '100 form

. .gqm.plglqd?
29. Are completed CHP 100 forms for the current

year for lndividual officers maintained ln separate
__ lllps-Þ v llre_¡sppry! s orq?" 

-_ _ _
30, Are the CHP 100 forms secured in a locked file

after tlgJeyigq plgceg{__
Questlons 31 throush 4õ pertaln to

31 , Does the command's SOP outline procedures
the timely completion of CHP 1'12, Management

- 
---9v¡u:.ary1o-r¡9?32. Are sergeants completing a CHP 1 12 form every
. calendar month?
gg. Rre raters reviewin! tne Cnp t tZ on a reguiãr-

basis and providing monthly ratings on all
appropriate critical tasks at the end of each
calendar month?

34 Are reviewers ex-áminìng añd rnitialin¡ thé -- -
completed CHP 112 at the end of each calendar
month (and at any other time deemed

-- gp.propriale)?
35. During the period when comments are being

recorded on the CHP '1 12, is the form maintained
in a location available to both lhe sergeant and
his/her immediate supervisor and inaccessible to
n on -su p e rv Egly_ pg!gq!nel_?__

36. ls the CHP 1 18S, Performance Appraisal -
Sergeant, being completed, signed, and
processed within 60 days following the end of
each calendar year?

37. Rre prõbationary sergeants recèìving -- -
performance appralsals at the end of four, eight,
and 12 months?

æ. iJtne CHP 118M[¡,'Þérformance npprà-¡sai - -
Middle Manger, being completed, signed, and
processed within 60 days following the end of
each caleng!_a_r year? __

24
fl Yes

ff! yes

B Yes

El No

Druo

ENo

tr N/A

tr N/A

Page 4ot11

Remarks: Eighl out of 20 (40 percent) CHP
100 foms roviewed did not contain a 1s-day
suoervlso¡ lnltial o¡ date,

Remarks:

Remarks:

Remarks:

Remarks:

Remarks:

E Yes

E N/A

E N/A

E IVA

E N/A

E N/A

E Yes

fi! Yes

El Yss

CHP 6ElH (Re\, 12491 OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPEGTION PROGRAM
COMMAT.¡ D PERFORMANCE REVIEW CHECKLIST

39. Are probationary managers receiving written
performance appraisals at the end of four, eight,
and 12 months?

40. ls the CHP 118N, Performance Appraisal- Motor
Carrier Specialist ll, being completed, signed,
and processed within 30 days following their
promotional-e¡llvelggly date? _ _

41, ls the CHP 1 18P, Performance Appraisal - Motor
Carrier Specialist lll, being completed, signed,
and processed within 60 days following their

___pel|'q!qn_al an niversary date?
42. ls the CHP 118PSDS'1, Performance Appraisal -

Public Safety Dispatch Supervisor l, being
completed, signed, and processed within 60 days
fo I I owin g. th e i r p rom ot ion a I aj ¡jyq's aJy !a te ?

43, ls the CHP 120, lndividual Development Plan
Future Job Performance of Permanent
Employee, completed within 30 days following
the employee's anniversary date of appointment
in tlg rg¡çn!1ob classlflc_ation? 

-
44. ls the STD 636, Report of Performance for

Probationary Employee, completed every two
months, four months, and six months for
employees serving six-month probationary

.. periodsl __
45, ls the STD 636 completed every four months,

eight months, and 12 months for employees
servino 1 2-month probationarv oeriods?

46, Has the command to ensure
ride-alongs within their Area are in accordance
with GO 100.42, Ride-Alongs and HPM 70,16,
Recruitment Program Mangql,_C¡gplg¡ 1 3?

47, ls a CHP 428, Release and Waiver of Liability,
form beíng completed for all non-CHP employee

_ rr-de--a ¡9lg-particjp!!!-.prior to the lld g-al gî g.?_

48. Do the command's CHP 428 forms explain the
purpose of the ride-along(s)?

49. Are üre-CFp Zze iòrms being reta¡neo föi oño- -
vear?

50, ls the California Law Enforcement
Telecommunications System (CLETS) being
used to obtain record checks on individuals who

Page 5of11

Rgmarks: There are no Moto¡ Cartier
Speoialist ll's assigned to Area.

Remarks: There are no Motor Calrler
Speclal¡st lll's asslgned to Area.

Romarks; Thore are no Public Safety Dlspatch
Supervisor f's assigned to Area.

Rema¡fts:

Remarks: There are no non-uniformed
probationary employees asslgned [o tha Aroa.

Remarks: Twenty CHP 428 lorms reviewed did

n o t co nta I n I h c-p u tppEe-qllb-9-.rl -d-ej4o n U -.. . .

Remarks:

E t'llR Remarks:

Remarks:

Remarks:

I

Remarks: The Area had no probationary 
|

ï11")',ï',"'t':""î:'n-' - i
1

fl Yes

n Yes

D Yes

E Yes

E Yes

! Yes

I Yes

El Yes

E tto

ENo

8run

E N/A

E¡N/A

E nln

I N/A

fi Yes ENo

E Yes

ryish lo_rid_e-along WL!! ¡l rÍtcer?_ I _
5'1. Are alli¡¿è-alonlrequesG ¡eiñgiorwarðão'aÏd I *I SYesreviewed by the Area commander or his/her 

I

E r.¡lR

d es-|gn ee prio r to tþg¡i !g1a ¡9n g ta k i n g place ?

52. Does the Area have an SOP for quarterly

ONo

ENo

ENo

E r.to

!No

E ¡to'' I EYess.¡_nervlsor ride-along_s_with o!!g-91s? -___r._
53.'Ãre shift suoervisorJ-o-art¡cioãt¡ñã-¡n at reàïr a I EYes

J--

EHo

DNo

ENo

E l,lo

ENo

ClrP 68lH iRev 1249) OPI ôt0

ENo D N/A Remarks:



Page ôof11

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

Does the Area have an established system in
for ¡ecordino suoe¡visor rid+alonos?

the duties related
to_th e_V I N (Ve h Lcle_ | 

q 
e n!{gg!g!llJ u m b e r) off I ce r?

56. Does the Area's SOP contain procedures for
voidino VIN labols?

57, Does the Area compty witf-ã+artmeñtat ørcV
for voiding VIN labels?

58. Does the Area retain coples of the
memorandums documenting VIN labels being
voided? How long are the memorandums being
retalned?

59. Are replacÞment VIN plates requisitioned from
Field Support Section (FSS) using a CHP 41,
Supply Requisition form or a CHP g7A, Monthly
lnventory Control Replacement VIN plates (Blank
Un-Numbered) form?

60, ls the Commander or designee signing the
CHP 4'l form?

61. Did the VIN Officer complete the CHP 97,
Monthly lnventory Control Replacement VIN
plates, Pre-numbered form, end thô CHP 974, at
the end of each month and ensure the

124, Application for Assigned Vehicles
ldentification Number Plate, or DMV Reg, 256,
Statement of Facts, for every VIN plate issued by
the command, and attach these documents to the
CHP 978, VIN Paperwork Reproduction Master
form?

63, Are the replacement VIN labels (both numbeied
¡nd un-numbered) kep -lo_cq!!o¡?

64. Are the non-issued Blank un-numbered and pre-
numbered VIN plates on hand at the Area
accounted for?

65. Does the Area's backup VIN officer'ñaG kèys tô-
the locked drawer/cabinet where the VIN labels
are kept?

66. Does the Area have a SOP for the School Bus
Officer/Coordinator (S-BOC)? 

__ffi oGil-tn e reri u i red a n n uãl-
__ treining hosted qy Pfvjry¡]=__ _

68, Does the Area have trained backup personnel for

E Yes trNo ¡trMn ¡Remarks:

El Yes

El Yes

E t,lo

E ¡ln Remarks:

¡ N/A

fl N/A

E Hin

Rema¡ks: The last tlme tho Area volded e VIN
plate was on April 13, 2007. The VIN was cut

F lwg-pteces and €crdss th

Romad(s: Per the Area's OSSI, the CHP 5l for
voldlng VIN labels aro ratained for lìve years.

¡ N/A

ú N/A

Remarks:

Remarks; Oflìcer E, Brewer, #17875 is the
Area's back-up VIN Offìcer and doe6 not
poss€ss a second set of keys. A spare key is
locked in a key box locatod ¡n the Sergeant's
qE,csr-
Remarks:

Remarts; Last attended on 10/19/09

tr N/A Remarfts: Levi Mìller, #'16022

E Yos

E Yes

8No

E ¡to

E Yes ENo Remarks: The Area uses the CHP 974 to
requisition VIN plates and ¡ivets,

El N/A Remarks: The Area uses the CHP 974 to
requisition VIN plates and rivets

¡ N/A Rema¡ks:

fl N/A Remarks:

Remarks:

! t'io

El Yes

I Yes

D Yes

I Yes

E Yes

E Yesthe_S!-Qc p_qqllgn?
69. Are CHP 295H, Driver Certificate Log(s), being

maintained for the currenfJear plq! Lhlgg-ygglg?
fi Yes

ENo

D ¡to

E t'to

ENo

8No

CllP 681H íRev 12rl9j OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IVVAY PATROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

-- 70. Does-lhe CHPZO-SHÌorñì ãóirta¡n thãñquired
information as indicated below?

r California Special Driver Certificate

. DL-45 number

o The DL-45 issue date

r The applicant's name or drivers license number

. The type of certificate (e.9,, original-SB, renewal'
FL, or duplicate-SP)

. The total fees collected

r The initials of persons transferring the fees
collected

. Any other notations?

zl Js the SBOC-c-ompleting a C¡tÞãs5E, Applicañi

Bglg¡ence form for each
Are the CHP special certificates and tests stored
in a locked cabinet that has restricted access?
otherlhañlhe SBOC, wno nãs access to tre
certificates?

74. ln the event '¿n æplicant fâils a tesi, are tnere -
procedures in place to ensure the applicant
receives a ditferent test upon re-examinatlon?
(Explain what these procedures are in the
"Remarks" section)

7s, ls ã CHP l00EJv,lonthly ActÌv¡ty Reportñõhool
Pupil and Farm Labor Safety, completed each
monl!41!9 tÞQ9? ._

76, ls a supervisor reviewing the CHP 100E form
each month?

73

77.

78,

Does thãArea have SOP ior thã fow Officer?

ÓôeìGacn tow compariy rrãe ¡ts own iite '

containing a valid Tow Services Agreement
(TSA) signed by the commander?_

I

_l

CHP681H (Rev 12{s! oPl 0t0

Remarts:

E Yes

El Yes

I Yes

I Yes

El Yes

El Yes

El Yes

úNo

ENo

!No

ENo

O l.lo

DNo

El Yes E tlo

F Yes 0No

El Yes 'E No

El Yes ENo

DNo

I Yes

[l Yes

I Yes

E tlo

ENo

ENo

ENo

Page

Reviewed February 2010

7of11

! N/A

! N/A

! N/A

fl N/A

E N/A

E N/A

E N/A

E N/A

E N/A

E N/A

fl NiA

E N/A

E N/A

EìN/A

Remarks:

Remarks:

Romarksl The spare key ls retained at the
x. The
c€n access
from a

ç.e4_qan!.___

Remarks: The SBOC offìcer examlnes the
CHP 295 ln the appllcant's filo to detormln€
which test(s) wore pr€v¡ously ¡ecorded as
havlng been taken snd chooses from the
remoinlng test(s) lhat have not yet been
sêlected.

Remarks:

Remarts: The SBOC completes tho CHP 100E

eleckon¡c¿lly and sends it d¡rectly to the
Dlvislon SBOC and the SBOC's supervisor
concurronlly does nol
pfnt out snd CHP 100E
to his lmm€d lew,

oval, and qlgnature,_

R€marksi



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

Has lhe Area conducted, at a minimum, one
annual open enrollment meeting with the tow
companies to discuss any issues with the
forthcoming TSA?

B Yes

81. Does the Area retaiñ-the reõords for any

_ disciplinar:y action taken a.galns y?
82. Does the Area conduct an annual inspection of

fi Yes

fi Yes

I Yes

tr NiA

NiA

tr N/A

E ru¡n

fl N/A

Page 8of11

Rêmarks: ThÊ lsst annual open €nrollment
meeting was conducled on 05/18/20'10' The
ArBa commander, Lt. T. Tompkins #1 2543,
Sergeant B. Gresn #'10311, SBOC R. McLoud
fl14832, and PSDSI John Perry 410380
attend€d lhe meetlng, A rosterof who attended
the meeting was nol 8v€llablê. The Area
confìrmed fallure to attend the m€€ling rêsults
ln an automallc cancellatlon of lhe low
cogpanìr's TSA,

Remarks:

Remarks: The Area SOP reflects a maximum
t'enur€ of flve yaars for speoial duty Posltlons

Remarks:

Remarks: The current SBOC Offlcor has bsen
poslllon slnca 01/08/08 (2 years). _

Remarks: The current VIN Officer has been ln

the pos.i!þ.since 01/08/081?-y-çp-t-Ù-. - - -.-

Remarks: The current Tow Offìcer has been ln

t2--Yess)

Remârks: The current Al Offìcer has baen in
lh6 posltlon since ollQflo! 1þlsgq). ^_--
Remarks: The current Court Offìcer has beon ln 

I

the pos¡lion since 11/01/09 (7 months). 
;

Remarks: The current Evidenco Offlcer has
beon ¡n the posltion slnc€ 01/08/08 (2 yeers).

Romarksi The curr€nt Front Dask Otflcer has
b6en ln tho poslllon slnce 11/01/0S (? months)

each tow company's primary and secondary

_ __. storas_eJa_qilily_r

83, ls the primary storage faclllty address for each
tow company the same as the business address
on the CHP 234lorm? lf not, is the business
address listed as a seconda¡y storage facility on
the CHP 234'form?

nto
84. Does the Area have

minimumimaximum time an officer can remain in

_ a sprgþLqglLposition?
85. Are special duty personnel being rotated

accord i rtg _þl¡9 r$9.qll9¡99 -Ð 
p g y qeli ¡ 9_s 

?

86, Has the SBOC been in his/her respective position
for moro than the allowable tlme perlod?

87. Has tfie Vltt Officer been in his/her respective
pos¡tion for more than the allowable time period?

88. Has the Tow Officer been in his/her respective
position for more than the allowable time period?

89. Has the Al Offìcer(s) been in his/her respective
posltlon for more than the allowable tlme perlod?

90. Has the Court Otficer(s) been in his/her
respective position for more than the allowable

_ time period?
91. Has the Evidence Officer been in his/her

respective position for more than the allowable
tl¡e pedsq?
n-as tn-e fiont oesk€ff-lcèr6een rñ
respective position for more than the allowable
time period?

93. Has the com SOP to ensure
Area personnel follow not¡fication policies and
procedures as contained in GO 100,80, Report of
UnusuaI Occurrence?

EYes I E}No

E N/A

E N/A

E N/A

E N/A

E Nl¡

! N/A

E N/A

CllP 69lll {RBv l2.a9l OPI 010
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STATE OF CALIFORNIA
DEPARÍ¡ÆNT OF CALIFORNIA HIGHWAY PATROL

GOMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

-f¿.nas the command established ãn-Aieã specific
unusual occurrence log to document high

_._ profilqttteslg!=d_, reportable i4g¡denþ_!_
95, Does the unusual occurrence log document

supervisor(s) and manager(s) presence at high

_ _ E9!Þ94899!91.d gyents?
96, Are employees making entries in the unusual

occurrence log as r
97. Does the Area SOP outline procedures requirlng

supervisors tq rogularly review and evaluate the
information documented in the unusual
occurrence log?

98 Are controls in place to restrict access to the
unusual occurrenoe

100. Does the Area have a process tþ ensur€ proper
service of subpoenas?

101, Does the command's Sõp oÚtlrna tne-foltowing:
. Service of the subpoenas?

o Clerical filing of served subpoenas?

. Court appearance?

r Court attendance?

r Disposition requirement of court case on CHP
415, Daily Field Record?

ì OZ. Oo supervlsors routinely attend côurt
proceedings to observe court attendance, proper
attire, lestimony, and demeangl of Argq otficers?

103. Does the Area have a system in plaoe to monitor
court attendance/testimony by employees?

104. DòCHP ¿t S tõrms contãtn tfre flnal dispositlon of
cases in the notes section?

Remarks: The sergeants regularly sttend court
to ensur€ oourt attendance and monltor
testlmony by employees. This ls documented
on the Sergeant's CHP 112 and the employea's
CHP 100. lf an offìcer falls to attend, lhon the
Sergeant addressos lhis lssue wlth tho offìcer
and the approprlate correctlve actlon ls taken.
The Joshua Trea court does not notlfy the Area
olmlrs€q g9!4_æpealgncas by oflìcers.- 

_

Remarks: Two oul of20 CHP 415s revlewed
dld not conts¡n a lìnal disposltlon'

ffl Yes ENo E N/A

ENo

E ¡lo

E ruIE

! Nll

E N/A

E tlo Remarks:

Remarks:E Yes

I Yes

El Yes

$ Yes

El Yes

I Yes

fi Yes

ENo

ENo

D ¡lo

ENo

ENo

ENo E N/A Remarks:

! tlo E N/A

E Yes I t¡o
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STATE OF CALIFORNIA
DEPARTMENÏ OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECÏON PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

105. Does the Area have a system in place to iraòt<
the final disposition of cases filed by the Area and
is follow-up conducted on missed courl
appearances?

to

El Yes

r Flel

ú tto

ã RecoJ

n N/A

d ravlsr il
S, Area
listed in the
the CHP 415
activities are

Iisted below;
. 202, DUlArrest

I . ¡ 216F, Felony ArresþNon-DUl

i . 216M, Other ln Custody Arrest-(Misdemeanor,
¡ Non-DUl)
I

I

i , WROLL, Rolling Stolen Vehlcle

I . 5551, Accident lnvestigation

o 555R, Accident Reoort

I Yes

! Yes

! Yes

! Yos

O Yes

! Yes

!No

INo

! tto

ENo

El tlo

ElNo

El N/A

E¡ N/A

El N/A

I N/A

E N/A

E nle

Remarks: See exceptions document.

107. Are 90% of collision investigations/reports
available to the public within eight working days
of the incident's oocurrence?

I Yes E ¡to E N/A Remarks: Sixty eight collision
lnvestlgations/reports w€ro taken during the
review period end 66 (97 percent) were mada
âvâ¡lâble to the oublic wlthln 8 workinq davg,

108. ls the "Notes" section of the CHP 415 used to
explain any overtime listed on the left side of the
CHP 415. includino who ore-aooroved it?

I Yos E tto E N/A R€marks:

109 ls the required information being included in the
"Comments" section of the CHP 4'15, as listed
below?

r Verbal Warning lVerbal), The section violated,
and driver's license number shall also be
recorded. lf no driver's license is available, obtain
the individual's name and date of birth, lf neither
of the above is available, obtain the vehicle
identification number or license plate number.

. Motorist Service (MS), The vehicle license
number shall also be recorded. lf no vehicle
information is available, the vehicle identification
number or the last six digits of the vessel number
shall be recorded,

Ald to Disabled Motorists IADV). The vehicle
license number shall be recorded.

I Yes

E Yes

E Yes

8No

8No

ElNo

E Nr¡

E N/A

D N/A

Remarks: Six out of 20 (30 percent) 0f the
CHP 415s conta¡ned Verbal Warn¡ng entrios

that wero missing the required information.

Two oul of 20 (10 percent) of the CHP 415s
contalned Motorist Servlce entrles that wore
misslng the requlrod lnformatlon.

One oul of 20 (5 percent) of the CHP 415s
conlalned ADV enkles that wero missing the
requlred ¡nformatlon,
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
COM MAT.¡D PERFORMANCE REVIEW CHECKLIST

. CHP 422 G22\, The vehicle license number shall
be recorded,

LJ YES UNo D<¡ N/A None of the 20 CHP 415s r€vleweo contaln
CHP 422 enkles.

Guestlons 110 through l2l pertaln to the Secondary Employment revjelr
110. Does the Area have a CHP 318, Notice of lntent

to Enoaoe in Secondary Emoloyment los?
I Yes E l,lo E N/A Remarks:

1 . Total number of CHP 318 forms on file according
to the loo

Rema¡ks: One

112. Does each log entry contain the employee's
name? El Yes E t¡o D N/A Remarks:

113. Does each log entry contain the employee's rank
or title? I Yes El No E N/A Remarks:

114. Does each log entry contain the employee's lD
number? El Yes ENo E N/A Rgmarks: i

1 15. Does each log entry contain the name of the
emplovee's secondary emolover? E Yes iNo D N/A

j

Remarl(s: i

116. Does each log entry contaln a description of the
secondarv emolovment? fi Yes nNo E N/A Remarks:

17. Does each log entry contain an emergency
contact teleohone number for lhe emplovee? I Yes ENo E N/A Rsmarks:

1 1 8. Does the CHP 318 form contain the employee's
slonature and date? I Yes fl No E N/A Remarks:

119. ls the CHP 318 form current as of the last annual
evaluation? I Yes ENo E N/A Remad(si

120. Does the CHP 318 form contain the
Commander's sionature and date? I Yes E lto flrule R€mark9:

121 . Does the CHP 318 form contain the Division
Commander's signature and date? I Yes DNo E r'¡lA Remârks:

Quesliong 122 throush 124 poñalñ to eHP 1¡ Íorm revlew
Do the CHP 18, Receipt of lnconsistent and
I ncom patlble Activities Statement forms conta in

lhe most recent and apolicable revision date?

[l Yes E t'to E N/A Remarfts:

123. ls the CHP 18 form current as of the last annual
evaluation? I Yes ! I'to n N/A Remarks:

124. Does the CHP 18 form contain the signature,
date, and lD number of both the employee and a
witness?

El Yes ENo E NiA Remarks:

125. Does the Area have two Kroll Substance Abuse
Kits available and on-hand? El Yes ! ¡.lo E N/A Remad(s:

126, Does the Kroll Substance Abuse Kit contaln the
following items: container, waybill receipt,
custody and control form, specimen bag, and
substance testino action checklist?

I Yes DNo E] N/A Remarks;

te suÞslance aouse Klls pacKaglng
to be sealed and in oood condltlon? X Yes ! t¡o E ruln Rema¡kB

128, A¡e both kits are kept in a sr

available to all suoervisors ¡

rcure location ¿

rnd manaoers? I Yes ENo E N/A Remarks:
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